EXHIBITION/LOAN AGREEMENT 
BAY AREA COMMUNITY COLLEGE DISTRICT JPA 
Schedule of property loaned to or exhibited by West Valley-Mission Community College District .
This is to acknowledge the following property is on loan to or to be exhibited by West Valley- Mission Community College District. 

Please type in the following information, email the form to info_gallery@wvmccd.cc.ca.us, putting “exhibition” in the subject line and print twice as many  as artworks submitted. These should be signed and attach one loosely to each artwork submitted; this form is required for acceptance. One will be your receipt after delivering your artwork. All questions should be submitted to: info_gallery@wvmccd.cc.ca.us or by phone ext 2192.
Title:

Medium:

Size (H” x W” x L”)

Weight:

Retail Price or if not for sale, market value: (please indicate if not for sale.)

Note: Gallery will take 40% commission from any works exhibited for its operating budget and expenses.

Special Installation Instructions:

 
PERIOD OF LOAN/EXHIBIT From                 Through        to the West Valley College Campus Center Art Gallery. 

CHECK ONE: __Student _Employee __Vendor__Other_____(specify) 

NAME OF ARTIST:   
Address:  Street                          City:                  Zip Code: 
Telephone:                             Secondary phone number where you can be reached:

Email: 

I understand and agree that, if the above described item is accepted for loan/exhibit, I will not hold the West Valley-Mission Community College District or any member of its staff liable for loss or damage. I have reviewed the area where the item(s) will be used/exhibited and am aware of the District’s security procedures. I have also read and understand the CONDITIONS AND TERMS OF LOAN AGREEMENT (on page 2 of this loan agreement). 

Property of employees or students must be used in conjunction with their duties or course of study and such use must have been approved by an authorized District representative. 

Artwork must be picked up at the scheduled dates and times. You may not remove your artwork before the scheduled pick up date. Artwork not picked up within two weeks after the pick up date will be discarded. 

SIGNATURE OF ARTIST ________________________ DATE___________ 

This is to acknowledge that the above-listed work was received by the West Valley College  Campus Center Art Gallery by: 
GALLERY EMPLOYEE __________________________ DATE___________

CONDITIONS AND TERMS OF LOAN AGREEMENT 
1. REPRODUCTION. LENDER hereby gives the West Valley-Mission Community College District the right to photograph or otherwise record the described item(s) in any medium for purposes of archival record, catalog reproduction, education of publicity and the right to permit any authorized person or persons to do the same. 
2. DISTRICT’S INSURANCE. The West Valley-Mission Community College District will insure said item(S) from time of receipt of works by the West Valley Campus Center Art Gallery until release to lender or agent under the terms, conditions, and monetary limits of its Fine Arts Insurance Policy. Said policy has a maximum aggregate limit of Fifty Thousand Dollars ($50,000.00), regardless of the number of items and/or the number or claimants involved in any one claim. It is the responsibility of the LENDER to ascertain whether the additional insurance coverage is necessary and to procure the same, not withstanding the fact that on some occasions the limits may be increased at the discretion of the District. 
3. LENDER’ S INSURANCE. If LENDER maintains his/her own insurance coverage for the described work(s), any insurance coverage by the West Valley-Mission Community College District for said item(s) shall be excess insurance only. 
4. INSURABLE VALUE. The West Valley-Mission Community College District will 
pay only the reasonable and fair value of any loss or destruction of or damage to the described item(s) during the time the same are in the possession and control of the West Valley-Mission Community College District and within the monetary limits and under the conditions specified above. Such value must be proven before any claims will be paid, and such value of the described item(s) indicated on the reverse side of this document. In case of dispute the lender/owner agrees to pay the fee of an impartial appraiser acceptable to both parties. 
5. OWNERSHIP AUTHORITY. LENDER hereby expressly warrants that he/she is the owner of the described item(s) or is the legal representative of or has express authority to act as the agent for the owner in connection with the loan hereby made. 


ACKNOWLEDGMENT OF RETURN OF LOANED ITEM(S) 
LENDER hereby acknowledges receipt of the described item(s) loaned to the West Valley-Mission Community College District (i.e., the West Valley College Campus Center Art Gallery) under this agreement, all in good and acceptable condition. 


Item(s) received by: ___________________________________________

— Date:_______________
